
The Journal of Dialogic Ethics: Interfaith and Interhuman Perspectives 
Style and Forma.ing Reminders 

 
To expedite the production process, we request that authors a.end carefully to the 
requirements of the current edition of the Chicago Manual of Style (Author-Date 
References format) and the document forma.ing instructions described below. 
  
Document Forma-ing Instructions 
  

1. Times New Roman (in body, header, and footer)  
2. 12-point, black font in body; 10-point, black font in footnotes  
3. Headings  

a. Level 1: Aligned left, bolded  
b. Level 2: Aligned left, italicized  

4. One space between sentences, not two  
5. Epitaphs  

a. Aligned right with quotation marks  
b. Followed by Author and in-text citation including year and page number  
c. Ex:  

  
“Dialogue is not meant for the ethereal, but for those willing to walk with 

others through the mud of everyday life.”  
–Ronald C. Arne. and Pat Arneson (1999, 32)  

  
6. Images, tables, figures  

a. Images: wrap text square  
b. Insert caption  
c. Bold “figure,” unbolded caption  
d. Group image and caption  
e. Align center  
f. Example from volume 3, issue 1, page 46: 

  
 
 
 
 
 
  



Reminders 
 
The following are some reminders about common forma.ing issues the editorial team 
encounters. 
  

1. Ellipses  
a. Spaces in between ellipses (“Dialogue is . . . for those willing to walk with 

others” not “Dialogue is…for those willing to walk with others”)  
b. Do not include ellipses at the beginning or end of a quote (“for those 

willing to walk with others” not “ . . . for those willing to walk with 
others”)  

2. Numbers  
a. Spell out numbers ninety-nine and under (e.g., forty-six). Use numerals 

for numbers above 101 (e.g., 146).  
b. Whole numbers one through ninety-nine followed by hundred, thousand, 

or hundred thousand are usually spelled out (one hundred, two thousand, 
two hundred thousand, forty-seven thousand).  

c. “twenty-first century” not 21st century  
d. Ten percent, not 10% (unless used in scientific reports or the like)  

3. References 
a. References and in-text citations should be forma.ed according to the most 

recent edition of the Chicago Manual of Style (Author-Date).  
b. All entries in the references list should be found in the body of the text.  
c. All in-text citations should have a corresponding entry in the references 

list.  
d. Please ensure that all quoted material matches the grammar, spelling, 

punctuation, and forma.ing of the original source and mark any 
necessary changes with square brackets or in the parenthetical citation 
afterwards (e.g., emphasis added). 

   
  



Chicago Author-Date Sample Citations  
  
Reference 
Type  

Reference List Entry 
(In-text Citation) 

Book  
  
  

Grazer, Brian, and Charles Fishman. 2015. A Curious Mind: The Secret to a 
Bigger Life. New York: Simon & Schuster.  
(Grazer and Fishman 2015, 12)  
  
Lahiri, Jhumpa. 2016. In Other Words. Translated by Ann Goldstein. New 
York: Alfred A. Knopf.  
(Lahiri 2016, 146) 

Edited book  D’Agata, John, ed. 2016. The Making of the American Essay. Minneapolis: 
Graywolf Press.  
(D’Agata 2016, 177–78)  

E-book  For books consulted online, include a URL or the name of the database in 
the reference list entry. For other types of e-books, name the format. If no 
fixed page numbers are available, cite a section title or a chapter or other 
number in the text, if any (or simply omit).  
  
Austen, Jane. 2007. Pride and Prejudice. New York: Penguin Classics. Kindle.  
(Austen 2007, chap. 3)  
 
Melville, Herman. 1851. Moby-Dick; or, The Whale. New York: Harper & 
Brothers. hap://mel.hofstra.edu/moby-dick-the-whale-proofs.html.  
(Melville 1851, 627)  

Chapter or 
other part of an 
edited book  

Thoreau, Henry David. 2016. “Walking.” In The Making of the American 
Essay, edited by John D’Agata, 167–95. Minneapolis: Graywolf Press.  
(Thoreau 2016, 177–78)  

Journal article  Keng, Shao-Hsun, Chun-Hung Lin, and Peter F. Orazem. 2017. “Expanding 
College Access in Taiwan, 1978–2014: Effects on Graduate Quality and 
Income Inequality.” Journal of Human Capital 11, no. 1 (Spring): 1–34. 
haps://doi-org.authenticate.library.duq.edu/10.1086/690235.  
(Keng, Lin, and Orazem 2017, 9–10)  
 
LaSalle, Peter. 2017. “Conundrum: A Story about Reading.” New England 
Review 38 (1): 95–109. Project MUSE.  
(LaSalle 2017, 95)  
  
Saaerfield, Susan. 2016. “Livy and the Pax Deum.” Classical Philology 111, no. 
2 (April): 165–76.  
(Saaerfield 2016, 170)  



News or 
magazine 
article  

Manjoo, Farhad. 2017. “Snap Makes a Bet on the Cultural Supremacy of the 
Camera.” New York Times, March 8, 2017. 
haps://www.nytimes.com/2017/03/08/technology/snap-makes-a-bet-on-the-
cultural-supremacy-of-the-camera.html.  
(Manjoo 2017)  
  
Mead, Rebecca. 2017. “The Prophet of Dystopia.” New Yorker, April 17, 
2017.  
(Mead 2017, 43)  
  
Pai, Tanya. 2017. “The Squishy, Sugary History of Peeps.” Vox, April 11, 
2017. hap://www.vox.com/culture/2017/4/11/15209084/peeps-easter. 
(Pai 2017)   

Website 
content  

Bouman, Katie. 2016. “How to Take a Picture of a Black Hole.” Filmed 
November 2016 at TEDxBeaconStreet, Brookline, MA. Video, 12:51. 
haps://www.ted.com/talks/katie_bouman_what_does_a_black_hole_look_li
ke. 
(Bouman 2016)  
  
Google. 2017. “Privacy Policy.” Privacy & Terms. Last modified April 17, 
2017. haps://www-google-
com.authenticate.library.duq.edu/policies/privacy/.  
(Google 2017)  
  
Yale University. n.d. “About Yale: Yale Facts.” Accessed May 1, 2017. 
haps://www-yale-edu.authenticate.library.duq.edu/about-yale/yale-facts.  
(Yale University, n.d.)  

Book review  Kakutani, Michiko. 2016. “Friendship Takes a Path That Diverges.” Review 
of Swing Time, by Zadie Smith. New York Times, November 7, 2016.  
(Kakutani 2016)  

Interview  Stamper, Kory. 2017. “From ‘F-Bomb’ to ‘Photobomb,’ How the Dictionary 
Keeps Up with English.” Interview by Terry Gross. Fresh Air, NPR, April 19, 
2017. Audio, 35:25. hap://www.npr.org/2017/04/19/524618639/from-f-bomb-
to-photobomb-how-the-dictionary-keeps-up-with-english.  
(Stamper 2017)  

Thesis or 
dissertation  

Rup, Cynthia Lillian. 2013. “King Lear and Its Folktale Analogues.” PhD 
diss., University of Chicago.  
(Rup 2013, 99–100)  

Social media  Chicago Manual of Style. 2015. “Is the world ready for singular they? We 
thought so back in 1993.” Facebook, April 17, 2015. 
haps://www.facebook.com/ChicagoManual/posts/10152906193679151.  
(Chicago Manual of Style 2015)  

http://www.vox.com/culture/2017/4/11/15209084/peeps-easter
https://www.ted.com/talks/katie_bouman_what_does_a_black_hole_look_like
https://www.ted.com/talks/katie_bouman_what_does_a_black_hole_look_like


  
Souza, Pete (@petesouza). 2016. “President Obama bids farewell to 
President Xi of China at the conclusion of the Nuclear Security Summit.” 
Instagram photo, April 1, 2016. 
haps://www.instagram.com/p/BDrmfXTtNCt/.  
(Souza 2016)  

Personal 
communication
  

Personal communications, including email and text messages and direct 
messages sent through social media, are usually cited in the text only; they 
are rarely included in a reference list.  
(Sam Gomez, Facebook message to author, August 1, 2017)  

  
Multiple authors  
If there are four or more authors, list up to ten in the reference list; in the text, list only 
the first, followed by et al. (“and others”). For more than ten authors (not shown here), 
list the first seven in the reference list, followed by et al.  
  
No date  
For a source that does not list a date of publication or revision, use n.d. (for “no date”) 
in place of the year and include an access date.  
 


